ALONIA JERNIGAN
SPEAKER REQUEST FORM
Thank you for the opportunity to share my gift of communication with your organization.  I realize that there are many others that you could have called upon, but I am humbled that you chose me.  In an effort to make your event as positive as possible, please complete the following request form in accordance with your organization’s scheduled event.  Please reply with a letter of confirmation and other marketing materials (if not already sent) for the event ASAP by email to jernigan.alonia@gmail.com.  Or, you may mail the completed form to 51 Oakridge Avenue, SE, Atlanta, GA 30317. If you have any questions, feel free to contact me directly at (770) 256-4337.  Thank you so much. I am hoping for the tremendous success of your event. 
	Organization Name &  

Address
	

	Contact Person’s Name
	

	Best Numbers for Contact Person:
	Office _____________________ Cell _____________________

Home _____________________  Email _____________________


(Please provide at least two numbers if not all three.)

	Name of Event
	

	Date(s) of Event
	

	Time of Event  
	

	Who is the primary target audience for your group, i.e., women, men, youth, entrepreneurs, senior citizens, etc.?
	

	Number of expected attendees
	
	

	Does your event have a color scheme? If so, please list:
	
	

	Attire for Event:      ( Business       ( Business Casual        ( Formal        ( Other

	Expected length of message
	

	Type of Event (Conference, workshop, luncheon, breakfast, panel discussion) 
	

	Type of delivery expected:
	( Keynote Address             ( Panelist                     (Other____________
( Inspirational Address      ( Workshop Presenter

	Event’s Theme 
	

	Does your organization have a motto and/or mission statement?  If so, please list: 



	Please check the materials you will need from the requested speaker:

( Biographical sketch

( Photo 
( Other __________________________________________________________

	Will there be a tape/book table?  ( Yes  ( No  
If No, can we bring tapes/books? ( Yes  ( No

	Will the event be recorded?  
	( Yes  ( No  

If yes, will a copy of the speaker’s message be made available to the speaker?  ( Yes  ( No  

	Event Address and Directions 
	

	

	

	Additional Information
	

	

	

	Do you have a website?  ( Yes  ( No  If so, please list:  ______________________________

	Will the event be promoted on your website if applicable? ( Yes  ( No

	Is it alright to promote the event on our website and newsletters? ( Yes  ( No


Again, thank you for the opportunity to be of service!

